How to Install Microsoft Exchange on your Mobile Phone.

1, Tap on the ‘Apps’ button
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2, Tap on the ‘Settings’ button
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3, Scroll the screen down and tap on the ‘User & Accounts’ button.
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4, Tap on the ‘Add Account’ button.
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Signed in as Warren Daynes
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5, Tap on the ‘Exchange ActiveSync’ button.

EEGs M O © 45 %l 72% @ 09:40

Add account

o Duo

o Duo Preview
E Email

M Exchange

... Exchange ActiveSync

Exchange

Google

p
<J
& OneDrive




6, Enter your email address.
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Email account

You can set up an Exchange account in
just a few steps.




7, Press on the ‘Next’ button.
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Email account

You can set up an Exchange account in
just a few steps.

wdaynes@kirkleescollege.ac.uk

wdaynes@kirkleescollege.ac.uk
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8, Enter your Password.
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9, Press on the ‘Next’ button.
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10, Now enter the details below, changing them to match your own information.
Domain must be ‘Kirklees\username’

Server must be ‘owa.kirkleescollege.ac.uk’
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Incoming settings

Email address

wdaynes@kirkleescollege.ac.uk

Domain\Username

irklees\wdaynes

Password

[J show password

Server

owa.kirkleescollege.ac.uk (7]

Use secure connection (SSL)

[ Accept all SSL certificates

< (o)

< @ L]

11, When you have finished entering your details, press the ‘Next’ button.

10



12, The App will try to connect with the mail server, this can take a few minutes, so be patient and
do nothing until the next screen, DO NOT TAP CANCEL.
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Checking incoming
server settings

CANCEL
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13, A dialogue box will be displayed after a few minutes, tap onto the ‘OK’ button.
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Remote security
administration

Server
owa.kirkleescollege.ac.uk

requires remote control of some
security features. Continue

account setup?

CANCEL
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14, On the next screen that appears, select the ‘Automatically (Push)’ option, and then tap the
‘Next’ button.
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Syncing

How do you want your emails to be synced?

® Automatically (Push)
mails will be automaticall
when SyncirT

Manually

You will need to refresh the Inbox to see
the latest emails

SHOW MORE SYNC OPTIONS
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15, Next select how you want to be notified about new emails and calendar events, and then tap
onto the ‘Next’ button.
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Notification

How do you want to be notified about new
emails in your inbox?

O Play sound
Show email icon in the status bar and
play a sound

@ No sound
Show email icon in the status bar but
don't play a sound

O No notification

Don't show email icon in the status bar
and don't play a sound

SHOW MORE NOTIFICATION
OPTIONS

<
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16, Next enter a name for the account and then tap on the ‘Finish setup’ button.
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Set account name (optional)
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17, Once you have finished setting up Microsoft Exchange from your settings menu, open up your
email app
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.19, On the next screen, scroll down the page to the bottom.
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Activate device admin app?

e Email

Server owa.kirkleescollege.ac.uk requires
remote control of some security features

Activating this admin app will
allow the app Email to perform
the following operations:

* Erase all data
Erase the phone's data without
warning by performing a factory data
reset.

* Set password rules
Control the length and the characters
allowed in screen lock passwords an
PINs.

* Monitor screen-unlock

attempts

Monitor the number of incorrect
passwords typed when unlocking the
screen and lock the phone or erase all
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20, And tap onto the ‘Activate this device admin app’.
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Activate device admin app?

* Disable installation from

unknown sources
Prevent installation from unknown
sources

* Disable application
Block use of application

* Disable POP/IMAP email
Prevent use of POP/IMAP email

* Disable personal email
Prevent use of personal email

* Password recovery
Use the recovery password to
unlock your device when the original
password has been forgotten

* Set SD card encryption
Require SD card data to be encrypted.

Activate this device admin app

Cancel
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21, If the setup has completed successfully, you will see the below dialogue telling you that your
emails are syncing with your phone, be aware that this can take a while to complete.
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Syncing

Your emails are now being synced for the first
time. It may take a while before your Inbox is
fully updated.

SET UP ANOTHER ACCOUNT

<] M

Your phone should now be setup to receive your work emails and your calendar should be
populated with your appointments. Tap on the ‘Home’ button to return you to the Home screen of

your phone.

Set up is now complete.
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